WISCONSIN ARTHRITIS ACTION COUNCIL

POSITION DESCRIPTION of WORK GROUP CHAIRS

JOB TITLE:
Chair of Public Awareness and Education Work Group,



Chair of Programs, Policies and Systems Work Group,



Chair of Professional Awareness and Education Work Group
PURPOSE:
Work Group Chairs of the Council work in consultation with the Arthritis Program Coordinator (Milwaukee Area Health Education Center) and the Council’s Chair. Work Group Chairs are responsible for advancing the goals of the Wisconsin Arthritis Action Plan of 2009 – 2014 by working collaboratively and strategically, sharing skill sets, and relying on the strength of the interdisciplinary partnerships represented on the Council.

KEY RESPONSIBILITIES:  

1. Commits to a recommended three years of service.

2. Attends the meetings of the Council.

3. Attends the meetings of the Work Group.

4. In consultation with the Arthritis Program Coordinator, identifies all substantive issues within the purview of the Work Group and develops them according the Group’s Implementation Plan.

5. Prepares and distributes written agenda for all Work Group meetings.
6. Sets and maintains deadlines to accomplish the Group’s Implementation Plan of 2009 – 2014.

7. Assists the members of the Work Group to develop a better understanding of their commitments according to the Action Plan.

8. Coaches Work Group members in identifying resources to assist in the achievement of the group’s tasks.

9. Reviews completed assignments and suggests methods to improve or supplement work.

10. Presents summarization of Work Group’s actions and achievements as requested.

11. Maintains regular contact with Coordinator and/or members between all meetings.
12. Brings the Arthritis Program Coordinator up to date on issues in the event of absence or inability to continue serving on the Council.

ESSENTIAL ABILITIES:
1. Flexibility and ability to respond quickly to changing situations.

2. Ability to consistently advance the commitments of the Work Group under general supervision.

3. Promotes Work Group effectiveness and demonstrates good oral and written communication.

